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RETENTION / SPONSORSHIP DATA CARD

SOLDIERS NAME:

GENERAL INFORMATION {to be completed by FTUS at time of enlisment)
(USE PENCIL ONLY)

SSAN: Rank:
) Orop
Home address: City: State: WFN Zip:
Home Telephone: () Spouse First Name:
sop Down
Number of Children: B Ibpox Date of Enlistment: QOPQ)DN'\ ETS:
Employer: City:
Supervisor: ‘ ' Telephone { ):
Unit Assigned: - . Sponsor's Name:

Enlistment Options:

R MR R o e — —— ntitialed by interviewee and interviewer ™= = wm = mm i —————
Cheok Raw CXP‘HG\ o Al ek Reve SPYION on G\)
UNIT FTUS DUTIES (Completed prior to first drill) UNIT SPONSORSHIP DUTIES (Completed during first driil)
Welcome the new soldier to the unil, Contact the new soldier priar ta drill,
Discuss the time and location of next drill/Drill Card. Meet the new soldier at the front door.
Provide an emergency telephone number. Provide new soldier a four of the armory.
Ofter transportation to the first drill. Stay with new soldier during first drill.
Meet new soldier's family, if possible. Help make soldier feel welcome and excited,
Discuss the first day's scheduled events. Answer any questions that arise.
Conduct OPSEC Briefing. Accompany and introduce to the remaining personnel.

Discuss stripes for buddies program. B¢ OPYian arm o\
Ccpy Of D"” schedu[e_ TRA%ING NCO DUTIES (comPIEted dl.ll'mg ﬁrsl dri")
Check B 1 Gl Explain duty assignments.
CLﬁElﬂﬁ( DUTIES Comple%ed prior/during first drill) Soldiers' manual, SDT materials.

Finance records and procedures for pay & incentives. Exptain correspondence courses.

Personnel Records. Explain NCOES requirements.

Review Emergency Data Card and information. Explain Recruit Training Program.

ID Cards. Whe ok AT OPY on On G W
Retirement Record. PLT LORICO DUTIES (F"st d"")

Explain SGLI options. Welcome the new saldier during a formation.

Initiation of Health records Review responsibilities of ARNG membership.

Q_\\{t.t %0( Gﬁ Review fealures of belonging ta the ARNG.
SUPPLY SERGEANT DUTIES (Flrst Drilh) Uk Bevse ORXY wy SO0 BN
individual Cfolh[ﬂg requ]s|h0ned_ FIRST LlNE LEADER s DUTIES {Comp[eled 1st dft"}

Welcome to the squadfsection,

Explain responsibilities and mission of section,

Q_‘\‘\Q_ Qgg AN Q) Explain duties as a member of the squad/sectian.
PLT SGTHSG DUTE (Completed 1st Drill) Obtain personal data for squad book/frester.

Make the soldier {eel welcome. Intreduce to other sotdiers in the squad/section.

Explain respansibilities of a soidier. Encourage recruiting referrals.

Explain perscnal appearance standards. Accompiish orientation interview.

Explain mifitary rank structure and courtesy.

Review History and Mission of Unit.

Organizational clothing issued,
Issue Weapons and Gas Mask cards.

~ Exptain alert notification procedures.
4 hetk Box SPHon an A DATE OF REVIEW: _D0cp DOwnN Bveyy
IT RETENTION NCO DUTIES . !
Explain um: retention NCO respensibilities. SOLDIER'S SIGNATURE: = AR AN

Explain annual career interviews/counseling. . , .
Heview enlistment cptians/incentives. CHECKLIST REVIEWED BY: E\;gﬁym Sb\%pﬁ\\x&___
(15G ai completion of 15t driit)
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INTERVIEW / COUNSELING SCHEDULE

TYPE

Orientation Interview
Recruiting Training Interview
Pre IADT Interview

Post IADT Interview

*Career Development Interview
Family interview

Soldier requests transfer
Employer Interview
“*Extension Interview
**Extension Interview
**Extension Interview
**Extension Interview
Absent w/o leave Counseling
Unscheduled interviews

WHEN

First Unit Drilt

4 Months after enlistment
1 month prior to BCT/AIT
1st month back from BCT/AIT
Annually

As needed

As needed

As needed

6 months prior to ETS

3 months prior to ETS

60 days prior to ETS

30 days prior to ETS
immediately

As needed

WHO

FLL
FLL
FTUS
FTUS
FLL
ANY
CO
ANY
FLL
ANY
ANY
ANY
FLL
ANY

("Career Development Interviews are required for E-1 through E-7).
' (E-1 through E-4 Annually - Enlisted Anniversary).

(E-5 through E-8 Annually - 1st NCOER Semi-Annual Counseling).
(**Extension Interview process stops upon soldier's extension).

CODES:

FLL = First Line Leader

PLT LDR/CO = Unit Commander

FTUS = Full-Time Unit Support Personnel

ANY = First Line Leader / Supervisor / Platoon Sergeant / First Sergeant
Platoon Leader / Unit Commander / any "Leadership” as applicabie.

REFERENCE

SONG Form 80-1 Retention/Sponsorship Data Card

{Oct 1994}

Recorded On
SDNG Fm 80-1

YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES
YES




